
NATIONAL LAW UNIVERSITY, JODHPUR 
NH-62, NAGAUR ROAD, MANDORE, JODHPUR (RAJASTHAN) 

PHONE 0291-2577530, 2577526  Website: www.nlujodhpur.ac.in 
 

vftZr vodk'k@v/kZ osru vodk'k@vodk'k foLrkj gsrq izkFkZuk Ik= 
¼xSj&'kS{kf.kd deZpkjh;ksa ds fy;s½ 

APPLICATION FORM FOR EARNED LEAVE/H.P.L./ EXTENSION OF LEAVE 

(For Non-Teaching Employees) 
 

To, 

The Leave sanctioning authority 

1.  uke@Ikn  

 Name/Designation  

    

2.  vuqHkkx  

 Section  

 

3.  vodk'k dh izd`fr 

 Nature of leave  

 

4. vodk'k dh vof/k 
 Period of Leave applied 

fnukad---------------------------ls--------------------------¼fnu½------------------------------- 
FROM___________TO__________(DAYS)_________ 

5. mn~ns';@dk;Z 
 Purpose 

 

6. vxj LVs'ku NksM+ jgsa gks rks 
 vodk'k ij jgus dk irk 
 Leave address, if going out 

 of station 

 

7. Mobile Number 

 

   

8.  yfEcr vR;ko';d dk;Z rFkk vodk'k 
vof/k esa dk;ZHkkj lkSais tkus okys 
vf/kdkjh dk fooj.k 

Urgent tasks in hand and details of 

the officer to whom tasks assigned 

during leave period. 

_______________________________________________ 

_______________________________________________ 

 
 

dk;ZHkkj ysus okys vf/kdkjh ds gLRkk{kj 

 
    

  izkFkhZ ds gLRkk{kj ,oa fnukad  

    Signature of Applicant with date 

Remarks and/or recommendation of the Controlling Officer/Concerned Supervisor 
 

 

Signature (with date)/Designation 
 

CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE FROM ESTT SECTION 
 

Certified that_____________________________(nature of leave) for______(days) from_____ 

to_____________ is admissible under Leave Regulations of the University.  
 

 

Signature with designation and date /Establishment Section  

ORDERS OF THE AUTHORITY COMPETENT TO GRANT LEAVE 
 

     Leave sanctioned / Not sanctioned 

 

Signature  

Note : 1. Application for sanction of leave has to be submitted 15 days prior. Only in exceptional  

         and emergent situations, application for sanction of EL will be considered for urgent  

      sanction of leave. Exceptional conditions will be decided by the competent authority. 

 


