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APPLICATION FORM FOR EARNED LEAVE/H.P.L./ EXTENSION OF LEAVE
(For Non-Teaching Employees)

To,
The Leave sanctioning authority
1. I /99
Name/Designation
2. SRGIL
Section
3. BT DI epfa
Nature of leave
4. SECANECARCGIE L5 1 R (=5 I
Period of Leave applied FROM TO (DAYS)
5. IGed /B
Purpose

6. MR YA BIS I 8 al
JAHTET TR BT BT Ul
Leave address, if going out

of station
7. Mobile Number
8. dffdd Iruraedd BRI TT STadTI
qafy # HRWR AU WM g
ARBRY w7 fqavor
Urgent tasks in hand and details of
the officer to whom tasks assigned DIHR o9 dlel SIEPN & SEEN

during leave period.

Teff & gER Ud fiAi®
Signature of Applicant with date

Remarks and/or recommendation of the Controlling Officer/Concerned Supervisor

Signature (with date)/Designation

CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE FROM ESTT SECTION

Certified that (nature  of leave) for (days) from
to is admissible under Leave Regulations of the University.

Signature with designation and date /Establishment Section

ORDERS OF THE AUTHORITY COMPETENT TO GRANT LEAVE

Leave sanctioned / Not sanctioned

Signature

Note : 1. Application for sanction of leave has to be submitted 15 days prior. Only in exceptional
and emergent situations, application for sanction of EL will be considered for urgent
sanction of leave. Exceptional conditions will be decided by the competent authority.



